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1. Workshop Title:
2. Number of CEUs requested A:
3. Date (specific date, Spring season etc.): 
4. Workshop Abstract: 
5. Learning Objectives (3):
6. Agenda with hourly breakdown (used to calculate and verify actual CEU value) B:
7. Speaker Bio/CV: 
8. Sample certificate C











Notes:
A. IMIA Credit Value System:
    1.0 IMIA CEU is equivalent to 10 hours of instruction
    0.1 IMIA CEU is equivalent to 1 hour of instruction
    0.05 IMIA CEU is equivalent to 30 minutes of instruction
B. CEU calculation will be based on MI-relevant, active learning time; credits will not be awarded to  
    time designated for registration, lunch, coffee break, network event, self-study
C. Certificate should indicate: Training Provider, Workshop Title, Presenter Name, Workshop Date, # 
    of IMIA CEUs officially awarded
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